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MNOJOXEHHE
06 06paboTKe MepcoHATbHBIX JAHHBIX

1. O0mmue mMo0KEHU

i Hacrosimee Ilosnoxkenune 06 00paboTke MEPCOHAIBHBIX TAHHBIX (nanee — Ilonoxenne)
VrpasJieHHs CONMAILHOMN 3alllHThl HACCTICHAA a/IMHHEFCTpanii YepHIHCKOro pailoHa benropoackoin
obrnactn pazpaboTaHO B COOTBETCTBHM C TpyaoBbIM  KOJIEKCOM Poccuiickoit  Denepauvi,
Koucturynmeii Poccuiickoit denepannw, ["pak1aHCKHUM  KOJIEKCOM Poccuiickoit @enepauuy,
denepalbHBIM 3aKOHOM 27 HIOJA 2006 roma Ne 149-®3 «06 wrpopmanyy, HHPOPMAIHOHHBIX
TeXHOJIOTHSX | O 3aimTe HHQOPMALum», dejiepabHBIM 3aKOHOM OT 27 nronsg 2006 rona Ne 152-D3
«O nepcoOHANBHBIX TAHHBIX.

i llens paspaGorkn [lonoxeHHss — ONpPEACICHAC TOpIKa 00paboTKN TMEePCOHATILHBIX
JAHHBIX, 0OECTICUEHHUE 3alHTHI TTPaB M CBOOOJ pabGOTHHKOB M KIIMEHTOB OPraHM3alvi ITpH obpaboTke
VX TIEPCOHATBHBIX JJAHHBIX, & TAK)KE YCTAHOBJICHHE OTBCTCTBCHHOCTH JTOJIKHOCTHBIX JIHL, HMEIOIIHX
JOCTYTI K IEPCOHATBHBIM IAHHBIM, 33 HEBBITIOIHCHAE TpebyeMBIX HOPM, PeryIHpYrOLIIX oOpaboTky
¥ 3aIUTY TIEPCOHABHBIX TaHHbBIX.

1.3. Ilopsmok BBOZA B J€HCTBHE M M3MCHCHHA TlonoxeHud.

1.3.1. Hacrosmee [TomoxeHHe BCTYNaeT B CUITY € JaThl CO3/1aHMs IaHHOTO [TosnoxeHus U ICHCTBYET
GeccpoUHO, 10 3aMeHBI ero HOBpM ITonoKeHHeM.

1.3.2. Bee uzmenenus B [Toy1okeHNne BHOCATCS IPHKA30M 110 OpraHH3aIiy.

1.4. Bee paOOTHMKH OpraHH3alMH JOKHB GBITH O3HAKOMITEHBI ¢ HacTosuM [looKeHHEM 110/1
POCIIHCE.

1.5. Pexum KOH(PHIECHIMATBHOCTH NEPCOHATBHBIX — JIAHHBIX CHMMAeTCs B ClOydasx HX
oGe3MUMBAHAS U 10 WCTEYeHHH 75 JIET CPOKAa MX XPAHCHHMS, WM MPOUICBACTCS Ha OCHOBaHUH
3AKITIOYEHHS YKCTIEPTHOH KOMHCCHH, €CJIH HHOE HE OTIPE/ICIICHO 3aKOHOM.

2. OcHOBHBIC MOHATHS H COCTAB MEPCOHATBHBIX TAHHBIX paboTHHKOB

2.1. Jlas neneii Hactosimero [ToojxeHUs HCTIOJIB3YIOTCH CIICTYFOIIHAE OCHOBHBIC TTOHATHS!

. nepcoHAbHbIE JaHHbIe — mobas WHPOPMALKs, OTHOCAIUIAACH K ONpeIeSIiCHHOMY HITH
omnpeieNIieMOMy Ha OCHOBaHMH TaKo uHpopMaLK pabOTHUKY, B TOM HYMCIIC CTO bamunusi, UMs,
OTUYECTBO, TOJ, MECALl, JaTa ¥ MECTO POXICHHA, a/lpec, ceMeilfHOe, COIHATBHOE, UMYIIECTBEHHOE
nosioxkenue, o6pasosanue, Mpodeccus, TOX0Ibl, Apyras nHbopManys, HeobXoaMMas paboTo1aTeNo
B CBSA3M C TPYJIOBBIMH OTHOIICHUSAMH;

. 00paboTKa MEPCOHAJNBHBIX JIAHHBIX — cbop, cucTeMaTH3aIMsA, HAKOIUIGHHE, XPaHCHHE,
yrounenne (OOHOBIICHNHE, H3MEHEHNE), NCTIONB30BaHNAE, pacIpOCTPAHCHAC (B TOM YHCIIE TIepeaaya),
obesMunBanie, OJIOKMPOBAHUE, YHHYTOKCHUC IIEPCOHANTBHBIX AaHHBIX pabGOTHUKOB OpraHMu3alluy;

. KOH(UIEHIHAILHOCTE [EPCOHANLHBIX JIAHHBIX — o0s3aTenbHOE JUIS  COOJIIOJICHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIIA, MOy YHBIIETO JOCTYTI K NEPCOHATIBHBIM JTaHHBIM pabOTHHKOB,
TpeboBaHKEe HE JIONYCKaTh MX PAaCHPOCTPAHCHHS 6e3 coryacusi pabOTHUKA WM WHOTO 3aKOHHOIO
OCHOBaHUS;

. pacnpocTpaHeHue NEPCOHATLHBIX AAHHBIX — JICHCTBHS, HANPABICHHBIC Ha nepenavy
TIEPCOHANBHBIX JTAHHBIX PAOOTHUKOB OTIPEJICICHHOMY KpYTy JIHIL (Tepeiaya MepcoHaIbHBIX JTAHHBIX)
WIH Ha O3HAKOMJIEHHME ¢ TIePCOHAIBHBIMA JAHHBIMH HEOTPAHWYCHHOIO Kpyra JiMIl, B TOM 9HC]C
OOGHAPOIOBAHNE TEPCOHANBHBIX JIAHHBIX PabOTHHKOB B  CpelCTBaX mMaccoBoit  MH(OPMAaIWH,



pasMmenieHie B HHOOPMALMOHHO-TEICKOMMY HUKALIMOHHBIX CETSAX MM MPE0CTABICHHE I0CTYMNa K
NepCOHATBHBIM TAHHBIM PaOOTHHKOB KAaKMM-THO0 MHBIM CTIOCOO0M;

. HCI0JIL30BAHAE TEPCOHAJILHBIX JAHHBIX — JIGHCTBHS (OTEpaliK) ¢ IePCOHATBHBIMMU
JIAHHBIMH, COBEpPIIAEMbIE MODKHOCTHBIM JIMLIOM OPTaHM3AIMM B UESX MPUHATAS PCLICHHH WA
COBEPIICHUS HHBIX JeHCTBHI, TOPOXKAAIONIMX IOPH/IMYECKHE TOCTENCTBUS B OTHOLICHHH PA0OTHHKOB
760 MHBIM 06Pa30M 3aTPArkBAIOLINX WX TPaBa i CBOOO/IbI MM MIPaBa W CBOOOIB! APYTUX JIUIL;

. OJOKHpOBAHME TEPCOHAIBHBIX JaHHBIX — BPEMECHHOE TpeKpauieHue  cbopa,
CHCTEMATH3AllMKM, HAKOIUICHHS, HCIIOJIb30BAHUS, pAaCIpOCTPAHCHHS TICPCOHANBHBIX  JIAHHBIX
pabOTHUKOB, B TOM YMCJIC MX MEPEIayH;

. YHHUTOMKEHHE TePCOHATBHBIX JTAHHBIX — JICHCTBHS, B PE3yJIbTaTC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH COJICPIKAHUE TIEPCOHATBHBIX JAHHBIX B WH()OPMALMOHHON CHCTEME NEPCOHATBHBIX
JaHHBIX paDOTHHKOB WIIM B pe3yjbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHallbHbIC HOCHTEIIH
MePCOHAIBHBIX JaHHBIX PADOTHUKOB;

. 00e3IHUMBAHUE NMEPCOHATLHBIX JAHHBIX — JICHCTBHUSA, B pE3yIbTaTe KOTOPBIX HEBO3MOKHO

OIPEJICITUTE TIPAHAJICIKHOCTE TICPCOHATIBHBIX JAHHBIX KOHKPCTHOMY JIMILY .

. 00me0CTyNIHbIE TMEePCOHA/bHBIC JaHHbIe —  [IEPCOHANBHBIE J@aHHBIC, JIOCTYI
HEOTpaHMYEHHOTO KpyTa JIMIl K KOTOPBIM IPEJ0CTaBIeH ¢ coriacks pabOTHHKA MM Ha KOTOphIE B
COOTBETCTBHM ¢ (peflepalbHBIMH 3aKOHAMH He pachpocTpaHsercss TpeGoBaHWe COOIOACHHUS
KOH(pHIEHIIHAILHOCTH;

. HH(pOpMALNS — CBeJICHHS (COOOIIEHNS, JAHHBIC) HE3aBHCHMO OT (POPMBbI UX NIPE/ICTABICHHS,

. JOKyMeHTHpoBaHHas wHpopmaums — 3aQuKCHpOBaHHAas HA MAaTepPHAILHOM HOCHTENe
MyTeM JIOKYMEHTHPOBaHHS HHGMOpMAlUsi C PEKBH3WTAMH, IO3BOJISIOUIMMH OMPEICTHTh TaKyH
HH(POPMALHIO WITH ee MaTepHaTbHBIH HOCHTE]Ib.

22. * B cocraB mepcoHANbHBIX J@HHBIX PabOTHHKOB BXOIAT JIOKYMCHTBI, COJCpIKAIINe
MHGPOPMAIMIO O TACTIOPTHBIX JI@HHBIX, 00pa30BAHMH, OTHOWIEHWHM K BOMHCKOH 00sf3aHHOCTH,
CEMEHHOM T10JIOKEHHH, MECTE JKHTEITECTBA, COCTOSHUH 37I0POBbsI, @ TAKIKE O TPEIbLIY IIHX MECTaxX UX
paboThL

2.3. KomIieke IOKyMEHTOB, COTPOBOKIAIOIIHI Iporiece 0(OpMIEHHS TPYIOBBIX OTHOLICHUH
paboTHHKA TIPU-€TO IPHEME, T1EPEBO/IC H YBOJIBHCHUH,

2.3.1. Wudopmauus, npeacrapiseMas pabOTHAKOM TPH MOCTYIUIEHHH HAa paboTy B OpraHu3aluio,
JIOJDKHA HMETH TOKYMEHTaIBHYIO (hopmy. IIpH 3ak/moueHrH TPy I0BOTO JIOFOBOPA B COOTBETCTBHH CO
ct. 65 Tpynosoro kojekca Poceniickoit Denepanun IHIO, TOCTyHaloMee Ha paboTy, MpeibsBseT
paboToareto:

. NacropT WIK UHOH JOKYMEHT, yJI0CTOBEPAIOIUH JINYHOCT;

. TPYJIOBYIO KHFIKKY, 3@ HWCKIIIOUEHHEM CIy4YaeB, Korja Tpy/IOBOHM JOTOBOp 3aKIHOYaeTCs
BIIEPBBIE MM PabOTHHUK TOCTyIaeT Ha paboTy HA YCTOBHMSX COBMECTHTENLCTBA, MO0 TpyH0Bas
KHWKKa y pabOTHHKA OTCYTCTBYCT B CBSI3H € €€ YTPATO MM 110 JPYTHM NIPUYHHAM;

. CTPAXOBOE CBH/ICTEIBCTBO TOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBaHMUS;

. JIOKYMEHTBI BOMHCKOTO y4eTa - JUIi BOCHHOOOS3aHHBIX M JIHII, MOJIEXKAIIMX BOWHCKOMY
YUeTY:

. nokyMeHT 00 oOpa3oBaHMM, O KBAIMGHWKAIMH WM HATHYHM CHEUHAIBHBIX 3HAHUN - NpU

TMOCTYTIEHHH Ha paboTy, TPEOYIONIYIO CIeHaNbHBIX 3HAHUN WM CIIEIHAIBHON TTOArOTOBKH;

. CIPaBKY O HAIWYHMH (OTCYTCTBUHM) CYJMMOCTH M (MJIM) (pakTa YroJIOBHOIO TpPeciieOBaAHHUS,
700 O TPeKPaAIeHHH YTOJIOBHOTO MIPECIeIoBaHMs 110 peabHIMTHPYIOIIUM OCHOBAHHUSIM, BBIIAHHYIO
B TopsAake M 1o (opme, KOTOpble yCTaHABIMBAIOTCS (eaepanbHBIM OpPraHOM HCIIOJHUTEIbHOI
BJIACTH, OCYUICCTBIISIOMMM (PYHKIIMH 110 BBIpaOOTKE M peasM3alliy IOCYAapCTBEHHOM TOJIMTHKH W
HOPMAaTHBHO IIPABOBOMY PEryJIMPOBaHHIO B chepe BHYTPEHHHUX IeT;



. cBueTebeTBO 0 mpucBoenud MHH (mipu ero naymunn y pabotHuka).

2.3.2. Ilpu opopmnerun paboTHuka 3anonHsieTcs yHUGHUIMpoBaHHas dopma «JIndyHas kKaprouka
paboTHUKA», B KOTOPOH OTpaXkaroTesl ClIeAyIOIIHe aHKeTHBIC B OHorpaduyeckne JaHHbIC pabOTHHKA!
. obue cpejienust (O.M.O. paborHuka, nara poXKIACHHUS, MECTO POKIACHHS, I'PaxkIaHCTBO,
obpasosanue, npodeccus, ctax paboThl, COCTOSTHHE B Opake, NacnopTHbIC JaHHBIE);

. CBEJICHHSI 0 BOMHCKOM Y4YETe;

. JIAHHBIE 0 TpHeMe Ha paboTy;
B nanpHelinem B JIMYHYIO KAPTOYKY BHOCSTCH:
. CBEJICHUS O TIepeBo/lax Ha JIpyTyIo padoTy;
cBeieHus 00 aTTecTalum;
. CBCJICHHA O HOBBIIHEHHH.KBBJTH(I)HK&HHH;
. CBEJICHMSI 0 PO eCCHOHATBHON MEperoIroTOBKE;
. CBEJICHMsI 0 Harpaaax (MOOUIPEHUX ), MOYETHBIX 3BAaHHSIX;
. CBe/ICHUA 00 OTIyCKax;
. CBEJICHHSI O COLIMAIbHBIX TapaHTHSAX
. CBEJICHHS O MECTE JKHTEJIbCTBA M KOHTAKTHBIX TeledoHax.

2.3.3. B Opranuzaiuy co3Jai0Tcs M XPaHITCA CIeIYIOIMe TPYINIbl JOKYMEHTOB, COJEpXKaiue
JaHHBIE 0 pabOTHHKAX B €JIMHUYHOM MJTH CBOJIHOM BHJIE:

2.3.3.1. JIOKYMEHTBI, CcOAepKaliue IepCOHAJIbHBIE JaHHble pabOTHUKOB  (KOMIUIEKCHI
JIOKYMEHTOB, COTIPOBOXIAIONIME Ipoluece O(GOpMIICHUS TPYIOBBIX OTHOLICHHMH NpHU TMpUeMe Ha
paboty, mnepeBojie, YBOJBHEHMHM; KOMILIEKC MaTepHalloB 10 AHKETHPOBAHHIO, TECTHPOBAHHIO,
MPOBEICHHIO cOoOeCeIOBaHUH ¢ KaHIMIATOM Ha JOJDKHOCTH; MMOUIMHHMKH M KOIHH NPHKA30B 110
JUYHOMY COCTaBYy; JIMUHBIE JI€JIa U TPYJOBBIC KHIDKKH paOOTHUKOB; JeNa, COAepKaIIue OCHOBAHUS K
MpUKa3y 110 JIMYHOM COCTaBy; Jlejia, colepikaline MaTepHalibl aTTecTallii pabOTHHKOB; CITyKEOHBIX
paccliie[oBaHMii; ClipaBOYHO-WH(POPMAIIMOHHBII GaHK JaHHBIX 10 EPCOHATY (KapTOTEKH, XKy PHAIIbI);
MO/UTMHHUKM M KOIHMHM OTYETHBIX, AHATUTHYCCKUX M CIIPABOYHBIX MATEPHAIIOB, IepeaBaeMbIX
aIMHHHUCTpAlH OpraHu3alHM, KOIHH OTYETOB, HANpaBJISEMBIX B TOCYJIApCTBEHHbIE OpraHbl
CTaTHCTHKH, HAJTOTOBBIC HHCIIEKIIMH, BBILIECTOSIIME OPraHbl YIIPABJICHUS U IPYTHE YUPSIKICHHSA).
2332 JlokyMeHTauums 1o opraHu3ainmd paboTel (MOJIOKEHUS, AOHKHOCTHBIE WHCTPYKIIHH
pabOTHUKOB, IpHKa3bl, PACIOPSIKEHHA); JOKYMEHTBl IO IJIAHMPOBAHHWIO, YYETY, aHaIM3y H
OTYETHOCTH B 4aCTH pabOTHI ¢ TEPCOHAIOM OpPraHH3alHH.

3. Coop, 00paboTka H 3aMIHTA MEPCOHATBHBIX TAHHBIX

3.1. [opsiiok nmomydeHus NepCOHATBHBIX JaHHBIX.

3.1.1. Bce nepconanbHble JaHHBIC pabOTHUKA OPraHU3AMHK CJIeYeT OJIy4aTh y Hero camoro. Eciu
MEPCOHANIBHBIC JaHHBIC pabOTHHKA, BO3MOXKHO, TOIYYHTh TOJIBKO ¥ TPEThEH CTOPOHBI, TO pabOTHHK
J0JKEH OBITh YBEJIOMIIEH 00 3TOM 3apaHee M OT HEro JA0JDKHO OBITh MOJTyUeHO ITHCEMEHHOE COTIIacHE.
JomxHocTHOE JMO paboTomartens JIOMKHO cOOOmMTH pabOTHHKY O LEJSX, MPEArojiaraeMpix
MCTOYHMKAX M Croco0ax MOTyueHHs NEePCOHAIBHBIX JAHHBIX, a TAKXKE O XapakTepe MOJUICIKAIHX
MOJTY YE€HHIO TIEPCOHAJIBHBIX JaHHBIX U ITOCIEACTBHAX OTKa3za pabOTHHUKA JIaTh ITMCEMEHHOE COTITacHe
Ha WX TOJTy4YEeHHE.

3.1.2. PaGoronatens He MMeET MpaBa MoOJIy4aTh 0 00pabaTHIBATH MEPCOHAILHBIE JaHHBIe pabOTHHKA
0 €ro pacoBOH, HAllMOHAJILHOH NPHHA/UIE)KHOCTH, NMOJMTHUCCKMX B3IUISAAAX, PENMIHO3HBIX HIIH
(unocopeknx yOexIeHUAX, COCTOSHIUM 310POBBSI, HHTHMHOMN JKM3HH. B ciiyyasx, HenocpeIcTBEHHO
CBSI3aHHBIX C  BONPOCAMH TPYIOBBIX OTHOIICHWH, B cooTBeTCTBMM cO cT. 24 KoHcTHTynMu
Poccuiickoit @enepanun paboToaaTelns BIIpaBe Moayvars 1 00pabareiBaTh JAHHBIC O YACTHON HKH3HH
pabOTHHKA TOJILKO € €ro MUChMEHHOro coryacusi. O0paboTka yKa3aHHBIX MEPCOHATBHBIX JaHHBIX
paboTHHKOB paboToJaTENEM BO3MOXKHA TOJIBKO C HX COTIAcHst MO0 63 UX COrIachs B CIIEIYIOUMX
clryyasix:

. MEPCOHAIBHEIC JIAHHBIC SIBJISTFOTCS 0OIIEI0CTY ITHBIMH;

. NEPCOHATBHBIC JIAHHBIC OTHOCATCH K COCTOSHHMIO 3/10pOBBSl paboTHHKA W uX 00paboTka
HEOOXOMMa JUIS 3allMThl €70 JKM3HH, 3/I0POBbSl MIIH HHBIX KH3HCHHO BaKHBIX MHTEPECOB JHOO
JKU3HH, 310POBbS MJIH MHBIX JKH3HCHHO Ba)XXKHBIX WHTEPECOB JIPYTMX JIMIL M MOJYYEHHE COIJIACHS
pabOTHHKA HEBO3MOXKHO;

. 10 TPeOOBAHMIO NMOJHOMOYHEIX TOCY/APCTBEHHBIX OPraHOB B CIyYasiX, MPeaycMOTPEHHBIX



(enepaabHBIM 3aKOHOM.

3.1.3. PaBoroparess Brpase 00pabaThiBaTh NEPCOHATBHBIC NAHHBIC pabOTHMKOB TOJBKO € HX
[TMCEMEHHOTO COTTTaCHs.

3.1.4. TluchMeHHOe cornmacHe paboTHHKa («3asBIEHHE O COTJIACHH paboTHuka Ha 06paboTKy
MepCOHABHBIX JTAHHBIX?) Ha 06paGoTKy CBOUX MEPCOHAIBHBIX JIAHHBIX IOTDKHO BKJIKOUYATH B ceOst:

. haMuIHIO, MMSI, OTYECTBO, AIpec cyGbeKTa TEePCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, y/I0CTOBEPSIONIEro ero JIMYHOCTD, CBCICHUS O 1aTe BBIJIAYM YKa3aHHOTO JIOKyMEHTa U
BBIIABIIIEM €0 OPraHe;

. HanMeHoBanwe ((haMUIMIO, MMS, OTYECTBO) M @Jpec ONeparopa, IOJIy4aloIEro Cornacue
cyOBeKTa NepCOHAIbHBIX JIAHHBIX;

. ek 00paboTKK MEPCOHATBHBIX TAHHBIX,

. riepedeHb MEePCOHATBHBIX JIAHHBIX, Ha 06paboTKY KOTOPBIX [aeTcs CorIacHe cyObexTa
MEPCOHANBHBIX TaHHBIX;

. [epedeHb JeHCTBIH ¢ epCOHATBHBIMU JIAHHBIMHU, Ha COBEpIIEHAE KOTOPBIX IACTCA COorIacue,
obI1ee ONMCaHne UCTIONB3YEMBIX OIIEPATOPOM crioco6oB 00paboTKM MEePCOHAIIBHBIX TaHHBIX;
. CPOK, B TEUCHHE KOTOPOTO ASHCTBYET COTIACHE;

= MOPSAI0K €ro 0T3bIBA.

3.1.5. Cornacue paboTHMKa He TpeOyeTes B CIELYOMHX CIIyqasX:

. 06paboTKa MepcOHabHBIX JaHHBIX OCYIIECTBIIACTC Ha ocHoBannn Tpyznosoro koxekca PO
i mHoTo DelepaTbHOTO 3aKOHA, YCTAHABITHBAIOWIETO ¢ IeTh, Y CTIOBHA TOJTy4eHHs TIEPCOHATBHBIX
JaHHBIX | Kpyr cyOBEKTOB, NEpCOHaJIBHBIC IAHHBIC KOTOpBIX TojUTexKaT oOpaboTke, a TaKKe
OTIPe/IeIAOMIETO TTOTHOMOHSI pabOTOATENS;

. 06pa0oTKa TEPCOHATBHBIX J@HHBIX OCYWIECTBIACTCH B NCIAX MCIIOJTHEHHST TPYJIOBOTO
JIOrOBOPA;
. 06paboTKa NepCOHaTBHBIX IAHHBIX OCY IECCTBISNETCH JUIA CTATHCTHYECKUX MITH MHBIX HAYYHBIX

1esteil Py YCITOBHH 00S3aTeIbHOTO 00e3THYMBARNS [IEPCOHATBHBIX JIAHHBIX;
. o6paboTka TepCOHAbHBIX JaHHbIX HeoOXOaMMa JUIS 3aIIATHl XKU3HH, 3/I0POBbS HIIH MHBIX
JKH3HEHHO BAXKHBIX MHTEPECOB PaBOTHHIKA, €CITH MOy HEHHE ero COrachs HEBOIMOMKHO.

3.2 [Topsiok 06paboTKM, epeiai # XpaHEHHs TIEPCOHATBHBIX JAQHHBIX.

3.2.1. PaboTHHMK OpraHu3allid MpeloCcTaBIiACT O cebe noctomepHble cBeneHud. Mudopmarms
[poBepsieTCs Ha JOCTOBEPHOCTh CBEJCHHMH, MPEIOCTABJICHHBIX pabOTHHKOM, ¢ MMEIOLIMMHUCA Yy
pabOoTHHKA JOKYMECHTAMH.

322 B coorercTBum co cT. 86, T 14 TK P® B uemnsx obecneueHus npas u ¢B00O/ UeIOBEKa M
rpaKlaHiHA PYKOBOMTENb OPTraHW3alin (PaboTojartens) W €ro INPECACTABUTEIN TPH obpaboTke
[IEPCOHATHHBIX JIAHABIX PaOOTHNKA JI0JUKHBI cOBMIO/ATh cileytomue 00mme TpeOOBaHMS:

32.2.1. OG6paboTka IepCcOHAIBHBIX JAHHBIX MOXKET OCYHICCTBIATECA HCKJTIOUUTENIBHO B LIEJISIX
obecrieyeHns COONIOACHNS 3aKOHOB W WMHBIX HOPMAaTHBHBIX TPABOBBIX AKTOB, coaeHcTBUSA
paGOTHHKAM B TPYIOYCTPOHCTBE, O0OYYEHHH M TIPOJIBMIKCHUM TI0 ciyx6e, obecrieuenus JTMIHOM
He301macHOCTH paOOTHUKOB, KOHTPOJIS KOIMYECTBA 1 KaueCTBa BBINOTHSEMOM paboThl H 00eCIeYeHHMS
COXPaHHOCTH HMYIIECTR'.

3.2.2.2. llpu onpeneneHun oObema M CONEPKAHHU, 06pabaThIBaEMBIX TEPCOHATBHBIX JaHHBIX
PaBoTonarenb J0JDKeH pyKoBoicTBoBarhes KoHcTHTyIHeH Poccuitckoii ®enepannu, TpymoBbM
koaekcom Poccriickoii @eiepatiit 1 HHbIME (eiepaibHBIMU 3aKOHAMH.

3.2.2.3. Tlpu NPUHSATHM PEUICHHH, 3aTParHBAOIINX HWHTEPCCHI pabornuka, Paboromarens HE
¥iMeeT T1paBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JTaHHbIX pabOTHHKA, TTOTYYEeHHBIX HCKIIIOUMTENIBHO B
pe3yJIbTaTe MX aBTOMATH3HPOBAHHON 0GPAOOTKH ITH SJIEKTPOHHOTO TIOJTYHCHHS.

3224, 3amuTa MepcoHANbHBIX IaHHBIX PAGOTHHKA OT HENPABOMEPHOTO HX MCIOIB3OBAHMS HITH



yTparhl o0becrednBacTCs PaGoTonaTeneM 3a CYeT €ro CpeiacTs B TOPSIKE, yCTaHOBJICHHOM
(eiepaTbHBIM 3aKOHOM.

322.5. PaGOTHMKH W HX IPEJCTABUTEIH J0IDKHBI OBITH O3HAKOMJICHBI I10]1 PACTIMCKY €
JOKYMEHTaMM OpraHu3aIiH, yCTaHABIMBAIOIIMH TIOPSIOK 0GpaboTKH MEePCOHATBHBIX JTaHHBIX
pabOTHUKOB, @ TAKIKE 06 uX TpaBax u 00s3aHHOCTAX B yTOM 001aCTH.

32.2.6. Bo Bcex ciy4asax OTKa3s pabOTHHKA OT CBOWX MpaB HA COXpaHEeHUE W 3aIUTY TaliHbl
HeJIeHCTBATEIICH.

4. [Mepenaya MepcoHATBHBIX JAHHBIX

4.1. Ilpi mepezade NEPCOHANBHBIX JAHHBIX paGorHuka PaboTonarelb I0/DKCH co0mo1aTh

creytomne TpeboBaHus:

4.1.1. He coobuiaTh MEpPCOHAIBHBIC AHHBIC paGoTHMKa TPEThEH CTOPOHC 6e3 IHCBMEHHOTO
cornacust pabOTHHKA, 32 MCKINOUCHUEM CITyHdcs, KOTJIA HTO HEOOXOIMMO B LEJIAX MPETy MPeKIACHHS
YIPO3bl XH3HA 1 310POBBIO paGOTHHMKA, a TAKXKe B CIIyHasX, yCTAHOBJICHHBIX (peZiepalbHBIM 3aKOHOM.
4.12. He coobmarh TEPCOHANBHBIC IaHHBIC paGOTHMKA B KOMMEPHYCCKMX [EIX oe3 ero
MTHCBMEHHOTO COTJIacHsl.

4.1.3. TlpeaympeIuTh JIHIL, MOy IHBIIMX TePCOHATBHBIC IAHHBIC paboTHMKA, O TOM, UTO ITH JTaHHBIC
MOTYT OBbITH HCTIONB30BAHBI JIMIIE B HETIX, JUTSE KOTOPBIX OHI COOOIICHEI, ¥ TpebGoBaTh OT HTHX JIHILL
TOITBEPIKIEHAS TOrO, YTO 3TO TPaBHJIO coGmoneHo. Juna, ToNyunBIINE IEPCOHATBHBIC JIAHHBIC
paboTHUKA, 00sI3aHbI co0I0/1aTh PEIKUM CEKPETHOCTH (KOHQJHﬂeHuHaanocm). Jannoe [lonoxeHue
HE PAcIpoCTpaHsAeTCs Ha 0OMEH TIepCOHATBLHBIMH JIAHHBIMI pabOTHUKOB B TIOPSZIKE, YCTAHOBJICHHOM
(ereparbHBIMHI 3aKOHAMH.

4.1.4. OcylecTBIATh Nepejady HMepeoHaTbHBIX JIAHHBIX PaGOTHMKOB B MpeJeiaX OpraHu3alii B
COOTBETCTBHHM ¢ HACTOSIIMM [I0JI0KEHAEM.

4.1.5. Paspemarh HOCTY K MNEPCOHATHHLIM JAHHBIM  PaOOTHHUKOB TOJIBKO  CHEIHMATBHO
YTIOTHOMOYCHHBIM JIHIaM, TIpH 5TOM yKa3aHHbIE JTATA JOJDKHBI HMETB NPABO 0JIy4aTh TOJBKO TE
[epCcoHaIbHBIE TaHHbIC PA0OTHHKA, KOTOPHIC HEOGXO MBI JUTS BBITIOJTHEHHS KOHKPETHOH (GyHKIMH.
4.1.6. He 3ampammBarh WHGOPMAIMIO O COCTOSHHM 310POBBA paboTHHKA, 38 MCKIHOUCHAEM TEX
CBeJICHHI, KOTOpBIe OTHOCATCH K BOMPOCY O BO3MOJKHOCTH BBITTOJHEHHS PabOTHUKOM TPy 1OBOH
dyHKLAH.

4.1.7. llepenaBarh NepCOHANBHbIC TAHHBIC paGOTHHUKA MPE/ICTABUTENSIM pabOTHMKOB B MOPAJIKE,
ycraHosiieHHOM Tpy/IOBBIM KOJICKCOM Poccuiickoii @enepaluu, ¥ OrpaHUIMBaTh 5TY nH(GOPMALIHIO
TOMBKO TEMH MEPCOHAIBHBIMU JaHHBIMH paGOTHHMKA, KOTOPhIC HEOOXOAMMBI Ui BBITIOTHEHUS
yKa3aHHBIMH NPEJCTABUTENAMHA HX GyHKIMH.

5. XpaHeHHe U HCHOIL30BAHAC NepCoHATLHBIX TaHHBIX pabOTHHKOB:

5.2. [lepcoHATBHbIC JAHHBIE PAOOTHHKOB 0GpabaThIBAIOTCS W XPAHATCS B OPTaHU3ALAH.

IIpn 06paGoTKe W XPaHCHHH NIEPCOHATHHBIX JNAHHBIX COOJIOIAI0TCH!

- TIapoJIbHAs TIOJMTHKA;

- QHTHBUPYCHAas 3alUTa;

- mpaBuya paboThl CO CHEMHBIMH HOCHTC/IAMH;

- TpaBWJIa PE3EPBHOIO KOTIMPOBAHHA;

- NpaBMJIA JOCTYMA B IOMEIICHHUS, IIE PaCTIOIONCHDI HTeMeHThI HHPOPMAIIHOHHBIX CHCTEM.
5.2.1. IlepconajibHbIC IaHHBIC pabOTHHUKOB MOTYT OBITh TIOIYHCHBI, TIPOXONTD JATbHEHIIY IO
06paboTKy ¥ MepeaBaThes Ha XpaHCHHME, KaK Ha GyMaXKHBIX HOCHTEISX, TAaK W B DJIEKTPOHHOM BHJIC.
5.2.2. TlepconanbHble JaHHbE PAOOTHHKA MOTYT GBITH TONYUYEHB! HEe OT pabOTHHKA, a OT TpeThen
cToponbl, Vicronb3osaHue MNEPCOHANBHBIX JAHHBIX, [IOJYUCHHBIX TAKAM CIOCOOOM, BO3MOXKHO
TOJBKO € €r0 TTMCEMEHHOTO COTJIacHsl.

5.2.3. Tlpu nosydeHNH TIEPCOHATBHBIX J@HHBIX HE OT paboTHHKA (3a MCKIIIOUCHHEM CITyHacs, CCili
TepCOHANbHBIE JTaHHbIE ObLIM TMPEIOCTABIICHBI paboTozaTeno Ha OCHOBAHNH benepatpHOro 3aKOHa
WITH €CJTH TIEPCOHAITbHBIE JTaHHBIC ABIISIOTCH o6ImeocTy IHBIMI) paboToaaTellk 10 Hadana 00OpaboTku
TAKUX TIEPCOHAIBHBIX JAHHBIX 00s3aH MPEJOCTABATE pabOTHHUKY CJIC/TyOIIYIO HH(QOPMALHIO:
. HauMeHoBaHHe (GaMITHs, MMs, OTUECTBO) M AJ[PEC OTIEpaTopa Uik €ro TIpeJICTaBUTEIS,
. 1eltb 06paBoOTKM NEPCOHATBHBIX JAHHBIX U €€ IPaBOBOC OCHOBATMC,
TpeoaraeMple  TOJIB30BATEIN  TIEPCOHATLHBIX JIAHHBIX, YCTAHOBJICHHBIC HACTOSLIHM
dejiepaTbHBIM 3aKOHOM TIpaBa CyObeKTa MEpCOHATBHBIX JTAHHBIX.
6. JlocTyn K NepcoHAILHBIM IaHHbIM padOTHHKOB



6.1. IlpaBo pjocrynma K TEPCOHAILHBIM  JAHHBM MMEIOT ~ COTPYJHHMKH, Ha3HaYCHHBIC
OTBETCTBEHHBIMY 3a 06pabOTKY JAHHBIX HIIM HMEIOMHE JOCTYI, COTJIACHO TMpPHUKa3y pyKOBOJACTBA
OpraHH3aliH.

6.2. PabGoTHHK UMEET TPABO: .

6.2.1. TlomydaTh HOCTYII K CBOMM MEPCOHAIBHEIM JIAHHBIM 1 03HAKOMJICHME ¢ HAMH, BKJIIOYast MPaBo
Ha Ge3Bo3MesHOe TOTydeHMe Korwil mio0oH  3aricH, cojiepKalieil MepCOHAIBHBIC JIAHHBIC
paboTHHKA.

6.2.2. Tpebosars oT Paboronareist yTOTHCH, HMCK/TIOYEHHUST WJIM  HMCIPaBJICHUST HCTIOJHBIX,
HEBCPHBIX, YCTapeBIUHX, HENOCTOBEPHBIX, HE3aKOHHO TOJIYYEHHBIX WM HE  SIBIAIOIIMX
HeoBX0MMMBIMH 11t PaGoToaTesist MepCOHATBHBIX TaHHBIX.

6.2.3. Tlomyuars or PaboTonatens:

a CBENEHHS O JIUIax, KOTOPHIC HUMEIOT JOCTYIl K nepcoHaIbHBIM JTAHHBIM HUJIH KOTOPBIM MOKCT

GBITH IPEIOCTABIEH TAKOH JOCTYTL;

. nepeyeHb 06pabaTHIBAEMBIX MEPCOHATBHBIX JAHHBIX H MCTOTHHUK HX Oy YeHUS;
. CcpOKH 06PabOTKH TIEPCOHATBHBIX TAHHBIX, B TOM HHCIC CPOKH HX XPaHCHWS;
. CBEJICHMSI O TOM, Kakie IOpPHIMYECKUE TOCICICTBHS VIS cyObeKTa MepcoHAIbHBIX JAHHBIX

MOJKET TTOBJIeYb 3a co0oi 0OpaboTKa ero MepcoHaNbHbIX TaHHBIX.

6.2.4. Tpeboparh n3Bemenus PaboTonaresieM BCeX JIAIL, KOTOpBIM patee OblM COOOIICHBI HEBEPHBIC
MM HEIOJHBIE [EPCOHATBHBIC JIaHHBIE, 000 BCEX MPOM3BCACHHBIX B HUX HCKIIOYCHHSAX,
MCIIPABJICHUSX HJIM JOTIOJTHEHHSIX.

6.2.5. OGxanosarh B yIOIHOMOYCHHbIH OpraH 10 3alliTe Hpas cyOBEKTOB TEPCOHAIBHBIX JIAHHBIX
VUTH B CYI€OHOM MOPSZIKE HEITPAaBOMCPHBIC neitctus Wi GeszeiicTaus PaboTomaTess pH obpaboTke
u 3amute nepcoHaIbHBIX JIaHHBIX.

6.3. KommpoBarh ¥ JeJaTh BBIMHCKA MMEPCOHAIBHBIX NaHHBIX pabOTHMKA pasperaeTcs
HCKITIOYHTENTHHO B CIYKEGHBIX LENIsX ¢ Pa3peIleHus JMPCKTopa OpraHn3ariH.

6.4. Tlepenaua mH(OpMAIMK TPETLEH CTOPOHE BOIMOKHA TONBKO TPH TTHCBMEHHOM COIJIACHH
pabOTHUKOB.

7. OTBeTCTBEHHOCTh 32 HapylleHue HOpM, pery/Hpylomux 00pafoTKy H 3amMTy
nepCoOHAILHBIX JAHHBIX

7.1. PaGOTHWKHM OpraHW3alliH, BWHOBHBIC B HAPYUWICHWW HOPM, peryJIMpYIOIIHX TTOJyHCHHE,
06paGoTKy ¥ 3aMMTY  TEPCOHATBHBIX  JIAHHBIX paboTHHKa, HECYT AMCHMIUIAHAPHYIO
A/IMPHHCTPATUBHYIO, IPAKIAHCKO-TIPABOBYIO MIIH yTrOOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUH C
(eepaIbHBIMU 3aKOHAMH.

7.2. PykoBOJMTEIb OPraHW3allMK 32 HApyUICHAC HOPM, peryJIMPYIOIHX TOTy4eHHE, 0bpaboTKy H
3aIIATy MEPCOHATBHBIX JTAHHBIX Pa0OTHHKA, HECET aJIMHHHCTPATHBHYIO OTBETCTBEHHOCTD COTTTACHO
er. 5.27 u 5.39 Konekca 06 aJMHHHCTPATHBHBIX NPABOHAPYICHHAX Poccuiickoit ®enepanuu, a
TaloKe BO3MEMAET MOTEPNEBIIAM YIIepd, NPUYHHCHHbBI HENPaBOMEPHBIM MCITOTb30BaAHHEM
nrHdOpMAIEH, CONEpXKAIICH NEPCOHATLHBIC TaHHBIC.

HauyanpHUK YIIPaBJICHUS CONMAIBHON 3alIMThl HACEICHHUS =

aIMHHMCTpaK YepHIHCKOTO paioHa %% H.O. borjanaukosa



